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Date: ____________
Student’s guide to understanding the Learning Enhancement Checklist Report
and personal Action Plan
Student counselling, Career and Development Centre

July 2007

R. Connelly and D. De la Harpe
Introduction to the Student’s Guide
This guide has been designed for the purposes of a workshop or individual counselling feedback session.  You are encouraged to file it in a safe place with your LEC print-out since it has long-term benefits.

The purpose of this booklet aims to:

· promote independent development of individuals

· foster self-growth in all areas of life with a specific focus on the academic aspects 

· enable identification of blocks to academic and personal growth

· assist with the selection of effective corrective measures
· help you take action 
· serve as a tool for recording and monitoring progress

The LEC allows you to focus on 9 areas of your life. These include: 
1. Career Choice

2. Financial concerns

3. Inadequate study management skills

4. Poor time management skills

5. Factors in the social environment (accommodation / student life issues)

6. Factors in the academic environment

7. Personal / emotional problems 

8. Feelings about self 

9. Limited / underutilization of / absence of student support services 

The following codes indicate where the resources listed below are available:

	  *
	All workshops with this sign are offered at Student Counselling venues

	· 
	All workshops with this sign are offered at venues advertised by CTLM

	# 
	Referral to other resource 


	“Of course I can and this is how I will do it”


I have identified main areas of concern.  I will overcome these barriers to success because I choose to participate in the appropriate interventions designed to improve my academic performance.
	Barriers to my success
	I will overcome my barriers by participating in:
	 

	1. Difficulties experienced with  

course/programme  choice
	* Career counselling :                                        Date: _________

* Referral to Peer helpers:                                 Date: _________

* Career Resource Centre (information):           Date: _________

# Be evaluated by CAAR:                                  Date:_________
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	2. Financial problems
	#    Make an appoint at the Financial Aid Office:

· Read relevant pamphlets

· Budgeting workshop: Date: _________
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	Barriers to my success
	I will overcome my barriers by participating in:
	 

	 3. Challenges related        

    to test and exams

AND
4. Inadequate study 
    management skills
	* Learning Styles workshop:                     Date : __________

* Motivation workshop:                              Date : __________

· Study techniques:                                Date : __________

* Dealing with Test & Exam anxiety:         Date : __________

* Exam & Test Prep workshop:                 Date: __________

* Read relevant SC pamphlets

* Make an appointment for Individual counselling: Date : _____
* Meet with a Peer Helper:                        Date : __________

* Individual counselling :                           Date : __________

# Remember to complete Special Leave Form for conference   

   attendance in lieu of test / exam at Societies Office 

# Meet with Academic Mentors 
· SI
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	5. Poor time management skills
	* Time management workshop:                    Date : __________

* Read relevant SC pamphlets

* Make an appointment for Individual counselling: Date: ______
* Meet with a Peer helpers:                           Date : __________
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	Barriers to my success
	I will overcome my barriers by participating in:

	6. The impact of the social environment  with reference to:  

a) accommodation, 
b) student life issues 


	#  Referral to Mr Soga (Student Affairs) / International Office for 
    matters related to Accommodation.

#  Consider joining a society for wider social integration:  

    Societies Office.

* Diversity workshop:               Date : __________

* Read relevant SC pamphlets

* Make an appointment for Individual counselling : 

* Meet with a Peer helper :       Date : __________
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	7. The impact of the 
     academic 

    environment with 
    reference to:

a) circumstances in 
     lectures
b) challenges with 
    module content

c) limited language 
    literacy (Poor verbal 
    ability reflected by  

    low marks achieved 
    in languages / Poor   

    expressive language  

   ability / Poor writing  

   skills)

d) unable to pay for /  
   limited access / 
   availability / of 
   facilities
	In lectures: 

* Make appointment for Individual counselling: Date : _______
* Meet with a Peer Helper:                                Date : _______

# Make appointment with my lecturer:              Date : _______

Module content: 

· Find out if SI is offered for my modules.

* Meet with a Faculty Buddy / Peer Helper / #Academic Mentor 

Language: 

· Make an appointment with the Writing Centre

Access to facilities:

#    Contact staff in the faculty

Insufficient finance for resources:

#    Contact the Financial Aid Office on your campus  

Limited knowledge about facilities:

*    Contact peer helpers / faculty buddy
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	Barriers to my success
	I will overcome my barriers by participating in:

	8. Personal  or  emotional problems
	* Make appointment for Individual counselling: Date: _____
* Attend a Personal Growth workshop

* Read relevant SC pamphlets

# Contact the Campus Health Centre (for health concerns and access to nutritional supplements/food substitutes if you are in a difficult situation)
* Disability Unit: Consult Ruth Barends: Tel: 504 2562
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	9. The need to perceive self from a different perspective
	* Make an appointment for Individual counselling: 
   Date: _______
* Attend a Personal Growth workshop

* Read relevant SC pamphlets
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	10. Limited / underutilization of / absence student support services 

 
	#  Contact the relevant Supervisor /  Student    Counselling Campus coordinator / Director/ 

 Staff member of the service that you wish to utilise.
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Group feedback facilitated by: _______________     Date: ________



Of course I can and this how I will do it!
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